
CHECKLIST FOR REIMBURSEMENT OF MEDICAL BILLS
	 
	(I) Outpatient (OP) Bills

	1
	Certificate A (Page 1)
	Must be fully completed and signed by the employee

	2
	Medication List (Page 2)
	Write all medicines in CAPITAL LETTERS exactly as shown on the doctor’s prescription and cash memo.

	3
	Treatment Details (Page 2)
	Clearly state the period of treatment and the specific diagnosis or disease.

	4
	Medical Validation
	The treating doctor's official signature and stamp are mandatory

	
	(II) Inpatient (IP) Bills (For Active Employees)

	1
	Pre-Approval
	Obtain prior approval from the Competent Authority for yourself or dependent family members.

	2
	Submission Rule
	Submit all original certificates and bills post-discharge for reimbursement under CGHS Tariff / CS(MA) Rules.

	
	Required Documents

	3
	Certificate B
	Fully completed and signed by the treating doctor.

	4
	Form 97 
	Standard medical reimbursement claim form.

	5
	Essentiality Certificate
	Provided by the hospital.

	6
	Emergency Certificate
	Required if admitted under emergency conditions

	7
	Discharge Summary
	Complete medical case summary from the hospital.

	8
	Financial Bills 

	Original final medical bill along with the detailed itemized breakup.

	9
	Surgical Barcodes 

	Original implant tags or barcodes if surgery was performed

	
	(III) Inpatient (IP) Bills (For Pensioners)

	1
	Pre-Approval 

	Obtain prior approval from the Competent Authority before admission.

	2
	Submission Rule 

	Submit all original certificates and bills post-discharge for reimbursement under CGHS Tariff / CS(MA) Rules.

	
	Required Documents

	3
	Certificate B

	Fully completed and signed by the treating doctor.

	4
	Form 97 

	Standard medical reimbursement claim form.

	5
	Essentiality Certificate 
	Provided by the hospital

	6
	Emergency Certificate

	Required if admitted under emergency conditions.

	7
	Discharge Summary

	Complete medical case summary from the hospital

	8
	Financial Bills 

	Original final medical bill along with the detailed itemized breakup.

	9
	Surgical Barcodes

	Original implant tags or barcodes if surgery was performed.

	10
	Identification

	Copies of PPO (Pension Payment Order), Aadhaar Card, and Pensioner ID Card.

	11
	Banking Details

	Copy of the front page of the bank passbook (showing IFSC and Account Number).

	12
	Contact Information 

	Complete communication address and active mobile number


 

